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Chapter Figure {11]: Resume
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(=) Dialog

A: OK. I've given my resume lots of KISSES.
B: Haha ... great. Let's have a look. The name is bigger, the sections stand out more, and
the dates are much easier to read and scan.
A: Yes, | used different font sizes and bold capital letters for the section headings.
B: This is looking quite professional. The recruiter will be able to scan this resume very
-:u.ni:::i«lj..ur and cnmfnrtably Good work!
A : » T ARk T RREE = KISSES 1 -

B : I8MG-1E&F - i Fﬂ iE—TF - E2FFEAT » E—REEEEEYET » BN FEHEBE
BRESRRENFERT -

A: Z0 - BEEEEEER T AENFEA B AR EI0EEE -

B : EEHEREEH - 58 ASBEEEHFRREMNE ST REDER - IEBEF |

BEEEE : NEERMRET

Jellabie (Yi-ran) Dai
0955-555-555 jellabie@school.edu
123 Chung Cheung Road, New Taipei City

OBJECTIVE: SALES SPECIALIST

PROFILE
« Led university debate team for 2 years and won 2 national awards

« Enthusiastic leader and team player with superior interpersonal and communication
skills

« Creative, analytical thinker and quick learner with well-rounded knowledge in science,
engineering, business, sociology, literature, and art

+ Able to work independently and take risks; always ready to accept challenges and
respond to changes

EDUCATION

« BA, Economics, Banciao University, New Taipei City 2019-2022

« Leader of university Debate Team; organized training about debate procedures and
skills, led the team to 2 national championships 20202021

« Won award for excellent academic performance 2020

Jingmei Girls High School, Taipei 2016-2019

« Won award for excellent academic performance 2018, 2019
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EXPERIENCE
Intern, Epoch Foundation in Taiwan, Taipei Mar 202 2-present

+ Assisted communication between governmental, academic, and commercial sectors

« Managed cases, received guests, researched/summarized/translated information
Server, Bartissa Coffee Shop, Banciao, New Taipei City 2020-2022
« Opened and closed store, handled all sales, built customer relationships

SKILLS & ACHIEVEMENTS
» Languages: Native speaker of Chinese (Mandarin and Taiwanese); fluent in English

(TOEIC 790; 2020)

REFERENCES
Mr. Chien-Ming Tsao, Bartissa Store Manager, cmtsao@gmail.com

Dr. Mei-hua Wang, Banciao University Professor of Economics, meihua2233@gmail.com

BEALLE (18#%) - |
0955-5555 jellabie@school.edu
FALMAREREE 123 37

WEEE : HEHE
EARTT
- B R RS 2 T8 2 [AExRRE
» WA RS ENEREFE - Al irs@EEn
- BRISTIERRENENDAEESE TR - TE - 5% - 1158 - XRNEinFOaas=E iy HH
cESVETI LRSI B - [RERESHEEILEITRE

HEER

BB EAR . WSS FLH 2019-2022
- BEXRREBREELSERREFERIDE - IREEERE 2 TEAERER 2020-2021
-WESEE 2020
BELP 51 2016-2019
- WESEE 2018 - 2019
T{FiEEs

EEL oBXicmiE® ol 2022 F 3 BES

« FRANENNT - BRi0HE 5P 2 B0 iR s

- BEEY - EFE50E - AR / B / 8EEN

AE#E » Bartissa [GFEE - #7148 « ¥7ILTH 2020-2022
- REHIRE - EFElEE - BUIZSPRT

FIHEER RN
- BE : LIPNBEE (RIEFSE) - ZERT (3% 790 7 : 2020)

HERA
BE¥ AT + Bartissa [E#£1 - cmtsao@gmail.com

TEHFEET - IHEARERRHIE - meihua2233@gmail.com




=/ Exercise = % F5I#iEAEA Anthony BT (S=R P263)

a. 10 activities g. invitation cards, posters, clothes,
b. 35 countries and props

c. TOEIC 980 h. highly proficient

d. 80+ high school students i. advanced

e. 3.96 j. 60 attendees

f. e.g. Expedium, Airbnb, Booking.com, etc. k. 4 Graphic Artists

ANTHONY WONG
tw.linkedin.com/in/antwong/ 0975666129 awong@gmail.com
No. 10-5, Aly. 80, Guanter Ln., Pingtung, Taiwan

OBJECTIVE: EXPEDIUM MARKET ASSOCIATE

SUMMARY OF QUALIFICATIONS

+ University graduate with Certificate in International Trade

+ Fast-learning, detail-oriented, team player who works well under pressure

+ Excellent proficiency in business English for presentations, negotiations, and
meetings

« 1. in graphics programs and online travel services

« Strong interest in promoting Expedium products and great passion for travel;
visited more than 2.

EDUCATION AND TRAINING

TAITRA International Trade Institute, Taipei, Taiwan 2018
Post Bachelor Certificate in International Trade
+ Key subjects: Business negotiation, presentation, marketing, social selling,
video editing, infographic design, Linkedin copywriting

National Sun Yat-sen University, Kaohsiung, Taiwan 2013-2017
Bachelor of Department of Foreign Languages and Literature (DFLL)

Cumulative GPA: 3.
* Honors: National Sun Yat-sen University Student Award 2014, 2015
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Frgure [22]: Limkedn
tcon e connectron
,w'lu.l'r:.! by natanaelginting

— Freepik.com
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KA FR Mo T2 B) ~ fu= A\ B T0E AR e

LinkedIn AMKEEE Networking

=3,

Build your personal network and start following companies, recruiters, and thought

legaers

Key point

{f LinkedIn SBT3 HMEEAMMELNREE AIRES
Bi—REREC MRS TIFM BV AP - 7T Linkedin FETT
AR RERBIERTEREENZ A  WaFmit ARYES
3 EEA - BE -~ BRSO R A e BB ABBE T RIS
NMEEZRIR -

Plan

- 7£ LinkedIn t3EE AR

- LinkedIn ARREEES 1 : S2RTREEE
PEEFRHBAHR

- T5P [RB) WARMEING R

- 5 KERBRI R BER EEER

- LinkedIn ABRFEE 2 : FRRENE

- {RTEEREREN NS 1Y SRV 35 ) B AR AREl R
- WA B EEER T 7

- BIREERERAY 6 Mo =a

Insight 155 »

- A2 250 EBHEA - FHEEHES Linkedin LAY T AMRKIE ) - [19] ERR -
SEMNNEME 1 BEBA » MBMBHEARNBRA : NE2MEEEBIA » M2 B
PIECE OPANE

- 820 & 1 EFH8ACEEMEENIEIE 1,100 BE 2 EF] 3 EREA | [19]
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A : BEREESMR T HAY Linkedin BAEZE » F—5 4'1“"'

B : IIFEE1 Linkedln 8 AARMEZELLIEZR » 25218 ANIEE - AETBRERE
A 250 @ -

A : 5%, 5 1 37T Linkedin TE.:FF “ousag g A |

: BRIREVEEEFE LinkedIn BY TiRMESEE2 A FL'?EEF EFEMTEIS A EE » SN
naeBmURA AL B - E B 45 A BES LinkedIn &/ » URATILHFER LinkedIn BIRIE
[BX=E% - RIRMOMIEERE

A : I5HY » (BiE T ERAEE -

B :j2iE - FILIRSI LI IR EENNEEFZIHEER R ~ KOL i TRE ) 421 » | a0
IR — TMIEE B OFEN .S » WEEMMAAMMERE L » S| ERE
LinkedIn [-23&77 -

A: [ RURR) A (BT BITEEER! ?

: WMOTIBEARE A BRERES IOt PIsEAC R BIGE - PR WIRIREIRBATE LinkedIn I
il 1_|?E'.EF!-."5."£_  EMPIER2ABRERM  URSIgES1E TRE) {2 » LIEREFIAY
B @ HIEEURAY Linked|n E1EE | o

A:IE T - OK» TPEE :-'fiu ?E”?E?—E”J 80 ERHEA -

B: [TERREGE - B2 » oJLIRYEE » V=V REGRFEN L —EHE » TERANTES
B

A: T - [RER -

w
PTFI

RS Hao-yun & S BEE BRI I 228 AOBGE 2

@ ®)

I'd like to add you to my Hi Hao-yun! | just finished reading your excellent article
professional network on on digital marketing and Saas.

Linkedin ;
| made several notes and learned some useful ideas

that | hope to put into practice at my company. I'd love to
connect on Linkedin and keep learning from you. Have a

great Friday and weekend! — Nigella
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HWAEIPREIINAY Linkedin [ » Hao-yun ! FRIFRE/MEIR {736 SaaS (ERISEIHE
B %) FIEEIE -

By — 80 22 7 —EHHENRE  FEERNA ST
R E - FEEE LinkedIin CETEISHBIBELQIISE -
AR | — Nigella

It BHEREES R AT - RMETELENAE a?

sFZ 85 N LM LinkedIn #9428 HAYEREE AR » 8¥#E4) LinkedIn LRSS
& M V7fi{% (to connect / make connections) | : {85 A B LIKFKERE - HF5A
LEEFE S - ARG ERFNEEE - SEE FE N CRIEE LA e S &
FIAF] o

PEEEE BN L BRI E R

8 (A RS s A\ LB 32 fl N A RGBGERIY IR 2 2%« (Rax R84 i » T &

G| LSS A1 {7y A B R Ml 2 5 28 BGBGRT H \ EHEAY o

Xt R EBINEHR RRES RS
« FUR—ET{FRIA * F{R—RETERIA
* MEEEAREEERIA - BYTSIRRAR AR A
* {RPTI0AL LinkedIn #1Echay A  RBE—RERRRBET
TEFEEEEF « fRATI0ARZ LinkedIn #t B gy A
- [EFRERNREE * BITJEATRIRTEESRR

- BERLENITRERAYA
- BESRITMEENIA
- BREENREEE
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=/ Exercise = S FSIMEZHIA (525 P.268)

EEE S L ERRIAR D= AIIIEERR (12234 5) » EXOENAR—E -

1. Personalized greeting 2. Professional - How you know the person

3. Praise 4. Pertinent - Why you want to connect

5. Polite signoff

[A] Hi Gyllis, You have lots of great advice in your article on tips for the ELT sales

[B]

process. (a. ) Many thanks for the educational read | learned a lot.
(b. ) I'm also in this industry and | hope we can connect. (c. )
Have a wonderful week, Antony (d. )

Hi Jaime, | just finished your terrific course on Linkedin! (a. ) You are a
terrific presenter and | learned a fair bit from just watching how you organized
and presented your ideas. (b. ) You gave great advice and | have a lot of
notes and even more inspiration. ;) (c. ) | hope we can connect so that
| can learn more from you in the future. (d. ) Have an awesome day! -
Pete (e. )

5 REXIBIRBIR R BGR W /A HIRR

XIS » (RAlae G EE ) FYid ful A\ 95858 5OHGA -

L. PREE Ak BN o 4 LR AR A

2. (RTE GG Eh s 2 A

R YN=|

4. fi{¥ LinkedIn F4kF[ILA%H

5. VRATErE SRR E R A A ~ R LR R s

L.n.l

LL /& 7% Michaela Alexis 1 “6 Message Templates for LinkedIn Connection

Request Success” (2021 [22]) AV « GHRIEE B B85 o ~ (P FIEE R0 LAE
MEBEHR - ERIREE —{FEIERr &8 BRIV EATRE AL E R EE -
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IR ERARAZEIEROR KBNS

B 1: RRR (BECERIEMEZR)

Hi !

| see that you graduated from my current university, (name of school).

It's fantastic to see alumni having such a positive influence on LinkedIn! I'm a

major and would love to learn more about your work with

(person’s current employer).

Thanks so much,

IS - HORF |

REIFERXNBREMENAR  _ PEEH - FERKEY Linkedin ZXEUILEE
MEEREAET | BHBRIFE _ MREE L RETREIMREE FOERNEE
IEFRVIAF -

Ch

FFEREA - ks

1Bt 2 : {REEHREEFBEIRIA

Hi . It was great meeting you at the (event name). Our

conversation about (specific topic) really got me thinking more about

(general topic)! I'd love to stay in touch and stay in the loop of what

you're up to.

[ HOEF  REWE VL IRz B FE - HIFRERL HFE il 05
SEERREY — R BEZEE | BEIBRIMRFGERLIER 7RISR
HE -
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D smanmsemE 13

Step 1 THEEC #EEHSOEENREEBESRIRER
Step 2 ERTH HIEHEBRALRMESS « REATIE - FBLA
Step 3 ML{L:2 HAMEA “CAR’ HKUSEBTRAINGER

Step 4 EEE\ RIEEERNREME  BOAEERARER

Step 5 3 iAEIE

B{ERGAEER : ERENEH "CAR" fgRillik
ERARTERENEERETOME - BN RERE % - B0MNED "ERESER (team player) ; « THAHSREE
# ( strong communication skills ) 51 " MM ERERD ( excellent ime management skills ) | &5 - AR EEAOER -
AN : THRT, - SRHEEERSTE  BEOANRAMTFRES EMEAERRESF -

Before and After : T{E#EE ( Experiences)
Before

* Executed 2 major projects that were completed
on schedule

» Guided and performed strategic analysis for the
projects, and in 2020, the bidding cases increased

* BT 2 AOWERECRT
* RARERE TR RSN « &£ 2020 0N
5o

Linkedin B8RSR G2 - SBmMiERE 4085 , SR
RN THERN—R SR EFEEENAR AR YR NARY - (R EHEENRECEESEE—SERR

BRI »
Original
B aAERRER AN

Do you think your method for increasing the
number of leads in sales really works?

{REERRROBER FROSZANTAN ?

B BESEFERNHEE

www.betamedia.com.tw

= After

£ Revised

Miguel, many thanks for the interesting post. Do you think your

ERRENRER - SRTHNBEDE

* Executed 2 major projects that were completed on schedule
and under budget by 6%

» Guided and performed strategic analysis for the projects, and
in 2020, the bidding cases increased from under 68% to 80.4%

* BT 2 SRR Re (I B ER TN 6% 7T
* BTN SR T 0 TR T 1E 2020 4 EERERICOIGE
68% LITRE% 80.4%

BN EmEN - R AN

method for increasing sales leads would work in other industries,
like the field | work in—publishing? And in your experience, did
you find any common obstacles in the process?

Miguel  FERSRGNNNTEARSXY - FRARRNBEEFNA
AAREEM AR IARER ? LR T OSSR ? SURIRaE
B RERRPETRDAEAAFENEN?

KISSES for diqufed job applicafion wrifing.
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